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1. OBIUUE TIOJIOXEHIIfl

1 .1 . Hacro-flulufi llopx4orc rpr4MeHqercs B coorBercrBnvr e n. 167 Zucrpyrqkrr4 rro

rrpr4MeHeHlrro E4rzuoro rrJraHa cqeroB 6yxranrepcKoro yqera Ant opraHoB

rocyAapcreeHHofi BJracrr,r (rocy4apcrBeHHbIX opranon), opraHoB MeorHoro

caMoynpaBlreHvrfl,, opraHoB yrrpaBneHr4f, focyAapcrBeHHbIMI4 nHe6ro4xerHbrMz

$on4aura, focyAapcrBeHHbrx ara4euufi HayK, focyAapcrBeHHbrx

(uyHzqzrraJrbHbrx) yupexaeuuir., yru. llpuKa3oM MrzHSIauaPoccun or 01 .12.2010

Jl157u (4anee - EIIC), Vr<asaHzeu Baura Poccraz or 11 .03.2014 Ne 3210-y (O
nop{AKe BeAeHr4fl KaccoBbrx onepaqzfi rcpn4IauecKl4Ml{ nuIIaMI4 14 ynpoqeHHoM

nop-sAKe BeAeHr{r KaccoBbrx onepaqrafi vlnp.uBtrtryaJlbHblMlr npeAnplrHvruareIrflMvr pr

cy6rerravrz MaJroro rrpeAnpr{Hr4MareJrbcrBa) (n peA. Yrcasanuil tIE PO or
19.06.201 7 t\b 44r6-v).
1 .2. llonolKeHrle orlpeAenfl er :

[o BeAeHr4Io KaccoBbIX ouepaqr,rfi B

o6pasonareJrbHoM

KoJrnerrt cQepu
focy4apcrBeHHoM 6roAxeruont upoSecczoHaJIbHoM

yr{pexAeHl4l4 Pecny6nzxu Kprrvr <CravrQeponolrcxzfi
o d cryxue aHvrfl. u guzairua>> (4 an e e - Konne 4x),

o5-f,gaHHocrz rJraBHoro 6yxranrepa 14 Apyrl4x IIZU, orBercrBeHHbIX 3a

o$opnrneHr4e KaccoBbIX AoKyMeHToB,

- nepeqeHb Mepolpuxtuit no o6ecneqeHrrro coxpaHHocrlr HaJrvqHbIX AeHer npv
BeAeHr{u KaccoBbrx onepaqzfi , xpaHeHI{I4, TpaHcrloprl4p oBKe,

- rrpaBr{na [pr4eMa r{ BbrAar{u H€urr4rIHbIX AeHer, AoKyMeHTaJIbHoe ooopuneHne
KaccoBbrx onepaqufi,

- noprAoK pacqeTa lrvr}.luTa ocraTKa AeHex{HbIX cpeAcrB B Kacce,

- nop{AoK r4 cpoKr4 rrpoBeAeHr4r npoBepoK Sarru.recKoro lnarvuurfl. HaluqHbIX

AeHer B Kacce.
1.3 I4cnonb3yeMble roH,srl4fl s floroNeHzz:

Qucnanruufi AoKyMeHT oro SracranrHrte AaHHbIe, npeAcraBJIeHHbIe IIo

ycraHoBJreHHbrM Qopuarau B Br{Ae KaccoBoro rleKa, 6laura crporofi orqerHocrll I{

(utm) r4Horo AoKyMeHTa, npeAycMorpeHHoto 3aKoHoAareJIbcrBoM P@ o

npr{MeHeHr{r4 KoHTpoJrbHo-Kaccoeofi TexHrlKI4, Ha 6yrraaNHoM HocI4TeJIe I{ (ulu) n

oneKTpoHnofi Sopvre, B ToM rurcJre 3arrlr4rrleHnrre QzbxaJIbHbIM rIprI3HaKoM;

Kaccoerrfi rreK nepnuuurrfi yuerHufi AoKyMeHT, cSopvruponaunufi B

oneKTpoHHoM Br{Ae u (utv) orreqaraunufi c [pHMeHeHI4eM KoHTponbno-r<accoeofi

TeXHI,IKI4 B MoMeHT pacqera Me)rqy IIoJIb3oBarerIeM Ir tloKynareileM (xnueurolt),
coAepxaqufi, cr,e1eHr,rr o pacrrere, rroATBep)K[atotsJuir. Qar<r ero ocyqecrBJleHl4fl I'I

coorBercrnyrorqufi rp e6 on aHH.rrM 3 aKoHoAarenbcrsa P @ o [pI4MeH eHvrv KKT.
pacrreTbr - 3To npr4eM 14 BbrrrJraTa AeHex{Hbrx cpeAcTB 3a peulnl43yeMble ToBapbI,

pa6orrr, yanywrt) ocyqecrBrqeMble c r4cIIoJIb3oBaHI4eM KaK HaJIr'IrIHbIX, TaK v
oneKTpoHHbIX cpeAcrB rlJlarellta, B qacrHocrvr ilraarvxosofi raprofi.



2.OPIAHI43AuIIqPAEOTbIIIoBEAEHI4IOKACCOBbIXOIIEPAUIIII

2.1. Kaccoerre oreparllrr4 BeAyTC{ B Koue4xe fJIaBHbIM 6yxranrepoM'

6yxrarrepoM, onpeAeneHHbrM 4raplxropou KouteAxa I43 r.'vcracBol4x paSolrurcoe

(rurr.. - pa6ornr,rra OTBeTCTBeHHO|O sA BeAeHI{e KaccoBblx onepaqrafi) z

Ha3HaireHHbrM Ha AOIX{HOCTb rrpnKa3 OM AI4peKTOp a Kolle4xa.
2.2. K BeAeHr4ro KaccoBbrx ouepaqufi, oxpaHe 14 rpaHcIIOpTI4poBKe AeHentHblx

cpeAcTB He AorlycKaroTct nI4IIa:

paHee [puBneKaBrrrr4xcr K yrolonnofi oTBeTCTBeHHOCTI4 34 yMbIIXJIeHHbIe

rrpecTylln eF{LIfl., cyAI4MocTb y KoTopbIX Fe IIoraIIIeHa I4IILI He aIJflTa B

ycTaHoBneHHOM nOpqAKe ;

- cTp aAaloulr4x xp o HI4ir e cKLrMr4 rrc r4xl4rl e OKI4MZ 3 a5 On eB aH]/lflMlI4;

- cr4 cTeM aTr4q e cKr,r Hapyuaro IIIHX O6qe cTB e HHbIfi nopx4o rc ;

3noynoTpe6lxroulzx cnr4pTHbrMl4 HaIII4TKaMII lrZ6o yrroTpeonf,rollll4e

HapKorl4qecKrle BeurecrBa 6 eg HasHa'{ ennfl' Bpar{a'

2.3. .IlonxHocrHbre rrpaBa V O6SZaUHOCTT4 pa6otrHra orBercrBeHHOfO 3a BeAeHLIe

KaccoBbrx onepaqrafi ycTaHoBJreHbI HaCTOflUIIIM llOloxeulleu, c KoTopbIM OH

AOJIXeH O3HaKOMI4TbC,[ noA pocnl4cb.

2.4. Cpa6oTrzroM oTBeTcTBeHHbIM no BeAeHIIIo KaccoBbIX onepaUufi sal(JlrcqaeTcq

AO|OBOp o nolHofi MaTepnaJrbHofi OTBeTCTBeHHOCTI4.

2.5. pa6orHr4K OTBercrBennrrft 3a BeAeHr4e KaccoBbIX olepaql4fr B COOTBeTCTBHI'I C

AeficTByroulr{M 3aKOHOAaTeJIbcTBoM HeceT nonHylo MaTepI{aJIbHyIO

gTBSTCTBSHHOCTb 3a coxpaHHocTb BCex upunxrrtx I4M UeHHOCTefi' u za yuep6,

npuquHeHHrrfi opranz3aI\Uv KaK B pe3ynbTaTe yMbIIxIIeHHbIX 
^efictr'ufi' 

TaK I4 B

paryn"tuta ne6pexHoro VIV HeAO6poCoBeCTHoro oTHoIIIeHI4q K cBOIIM

o6.ssaHHocrqM.

2.6. B cnyqae oSopnnenur KaccoBbIX AoKyMeHToB Ha Syuaxnolt HocI{TeJIe'

pa6ornulc oTBeTcTBeHnrrfi 3a BeAeHIIe KaccoBbIX o11epaq ufi' csa6xae'Iefl' IIITaMIISM'

coAepXaIII4M peKBI43I4TbI, IIoATBepx{AaIoUII{e [poBeAeHI4e KaccoBofi onepaIILII4

(4anee IIITaMII <Ouaueno>), a TaKXe oSpasqalrz noAlll4cefi JII4II'

yrronHoMOrreHHbIX rIOAnI4CbIBaTb KaccoBble AOKyMeHTbI'

2.7. Pa6oTHI{Ky oTBeTcrBeHHoMy 3a BeAeHI4e KaccoBbIX onepa\uit' 3anpeulaercf,

nepeAoBeptrrb BbrfroJrHeHpre flopyr{eHHofi elly paSoTbI ApyfI4M JII4IIaM'

2. 8. KaccoBbre olepauprr4 opfaHr43aqrara oQopMJl-fiIorc-fl :

[pr{xoAHbrMr.r KaccoBb. rMtl op,4epaMr4 (Q oprua 0 3 1 0 0 0 1 ),

p acxoAHbrMr{ KaccoBbrMn opAep aMr.r (soprraa 03 1 0 0 0 2 ) ;

2.9 . KaccoBble oilepalll4l4 orpaxarcTc-l B :

KaccoBofi KHI4re (Qopna 0310004).

I_\raspoeue KoAbr-sopr AOKyMeHroB, IIpI4BeAeHHbIe B Hacroquleu lIoloxeHI'II{'

coorBercrBylor 
-06rqepoccl4ficKoMy rlacczQraKaropy ynpaBneHqecrofi

AoKyMeHr ar1rvrvr OK 0 | 1 -93 .

2.I0.[orylneHTbl, IIpeAycMorpeHHbIe HacTofIIIIlM lloloxesuev, o$opMnq]oTcq Ha

6yuaNnoM HocI,ITeJIe, o$oplrnxloTo-'I C [pI{MeHeH}IeM TeXHI4TIeCKZX cpeAcTB I4

no.rlnl4cblBarorc{ coScreeHHopyr{HblMl4 rIoAnI4 cflvrn' B 4oxyvreHTbl' oQoprr'rleHHble

ua 6ytraxHoM HOCr{TeJre, 3a lrcKirrorreHr4eM KaCCOBbIX AOKyMeHTOB' AOIIyCKaeTc'f,



BHeceHrre ucnpaBJreHufi, coAeplKarrlux Aary rrcrrpaBJleHl{fl, QaMr4lrvvr vr r4Hvrr\vaJrbr,

A TarcKe IIOAIILICI4 JII4IL OQOpUunUTzX AoKyMeHTbI' B KOTOpbIe BHeCeHbI

r{cnpaBneHI4t.
2.1I. KoueAx BlpaBe BecTr{ KaccoBbre onepaIII4I{ c npI4MeHeHveM rlporpaMMHo-

TexHr4rrecKr4x cpeAcrB. llpz 3ToM nporpaMMHo-TexHrrrrecKr{e cpeAcrBa,

KoHcrpyKrlr4s Koropbrx rpeAycMarpr.IBaer npl4eM 6asxsor LIB PO, AoJIII(HrI I'IMerb

$yuxquro pacno3HaBa[vtfl. He MeHee rreTblpex MaIxI4HorII4TaeMbIX 3aIIIpITHbIX

npu3HaKoe 6auxHor I_p P@, ueper{eHb Koropblx ycraHoBJIeH HopMarIlBHbIM aKToM

rF PO.
2.I2. Kaccoetre AoKyMeHTbI XpaHflTcfl, B opraH?:a\uvr B reqeHze 5 ler.
2.13. B rcaccoebrx AoKyMeHTax B o6f,3areJrbHoM nopfAKe yKa3blBaerct ocHoBaHlde

Anfl vrx oQoplrnenzr 14 fleperrncnqrorc-fi npl4naraeMble noATBepxAaro[]Lle

AoKyMeHrbr (pac.rerHo-rJrarexHbre BeAoMocrl,t (Qoprnla 0504401), rIJIarexHbIe

BeAoMocrpr (Qoplra 0504403) ) 3aflBJrenprL crlera, aBaHcoBble orr{erbl, Apyrl4e

AoKyMeHrbI).
2.I4. llpraxo4urrfi rcaccosrrfi opAep 03 10001 IIoAnI4cbIBaerc{

6yxranrepoM, AI4peKTopoM, pa6oTHI4KoM oTBeTcTBeHHbIM 3a BeAeHIre

ouepaqzfi.
Pacxo4uufi KaccoBblfi opAep 03 10002 noAnlzcblBaercq Al4peKropoM,

fJraBHbrM 6yxralrePoM, pa6orHI4KoM orBercTBeHHbIM 3a BeAeHI{e

oreparlr4ft.

fJIABHbIM

KACCOBbIX

A TAKXC

KACCOBbIX

2.15 Kaccosrre AoKyMeHTbr Mofyr oQopltrxtcr ro oKoHr{aHI4I4 [poBeAeHI4q

KaccoBbrx onepaqzfi Ha ocHoBa:nurv Qucxanrublx AoKyMeHToB, rIpeAycMorpeHHbIX

a6s.27 cr. 1.1 @e4ep€urbHoro 3aKoHa or 22.05.2003 J\|l 54-O3 <O npzvreHeuvrr4

KoHTponbHo-KaccoBoft TexHr4Kr4 npv ocyulecrBlreHvrlz HaJII4TIHbIX AeHexHbIX

pacqeroB u (unu) pacqeroB c r4crroJlb3oBaHl{eM 3neKTpoHHbIX cpeAcrB IIJIarexa)).

2.16. Pa6ornur orBercrBeHHbrfi 3a BeAeHI4e KaccoBbIX onepalll4fi Hecer

oTBeTCTBeHHOCTb 3a COXpaHHOCTb KaCCOBbIX AOKyMeHTOB VI COAep)KaIqIdxQs' B

KaccoBbrx AoKyMeHTax AaHHbrx Ha 3JIeKTpoHHoM HocI4TeJIe zH$opvralJkrr4,14 AOJI)KOH

xpaHurrb vrx raKr4M o6pasou, .Iro6rr IIoJIHocrbIo I4cKrrorrl4Tb Bo3MoxHocrb

HecaHKrII4OHI4pOBaHHOf O I43MeHeHI4.g yKa3aHHbIX AaHHbIX.

3. IIOPqAOK XPAHEHI4fl U TPAHCIIOPTIIPOBKII AEHBXHbIX
CPEACTB

3.1 . OrnercrBeHHocrb 3a o6ecneqeHr{e coxpaHHocrn HarI4r{HbIX AeHexHbIX cpeAcrB

B KonneAxe Hecer AI4PeKToP

3.2.Bce HaJrr4rrHbre AeHbrr4 xpaHqrc.s e KorreA)Ke B HecfopaeMoM MeraJIJIZrIecKoM

cefiSe, rcoroprrfi ro oKoHrr al:lrlr pa6overo AHq 3aKpblBaerct KJIroqoM. Kffo'{ or

cefiQa xpaHr{rc.fl y pa6orHr4Ka orBercrBeHHoro 3a BeAeHI4e KaccoBbIX onepaqzfi,

KOTOpOMy 3arrperlaeTcr ocTaBJr.rrTb efo B ycJIoBJIeHHbIX MeCTaX, nepeAaBaTb

nocropoiiHnM nHIIau lu6 o I43roTaBJI uBaTb HeyrITeHHue 4y6nzKaTbl.
V-rreHHrrfr. gy6tnrcar Krroqa B orrer{araHHoM paSoruuroM orBercrBeHHbIM 3a

BeAeHI4e KaccoBbIX one aqufi IIaKere xpaHl4Tcs y AI4peKTopa KonneAxa.



XpaHenne B Kacce HturztrHbrx AeHef u Apyrr4x qennocrefi, He
nprrHaAJrexaqvx Kolle4xy, 3anperlaercr.

llepe4 orKpbrrr4enr cefi$a pa6ornux orBercrBeuHufi 3a BeneHr4e KaccoBbrx
ouep aqzfi o6.sgaH o cMorp erb coxpaHHocrb 3aMKoB.

B cnyuae rroBpelKAenkrflI4II,I nonoMKrr 3aMKoe pa6orHr..rK orBercreeHHlrfi sa
BeAeHze KaccoBbIX onepaqzfi o6ssau HeMeIJIeHHo Aono)Kurr o6 oroM Ar4peKTopy
Kolne4Na.
3'3. [upeKTop Korue4xa AonxeH npeAocraBr4Tb pa6orHzr<y orBercrBeHHoMy 3a
BeAeHkIe KaccoBbIX onepaqzfi oxpaHy rlplz rpaHcrloprrzpoBKe AeHexHbrx cpeAcrB r4
IleHHocrefr us yvpexAeuzfi 6anros vnu c1arte il nrax z, B cryqae ueo6xoj"ro.t",
- rpaHclopTHoe cpeAcrBo.

llpu rpaHcloprlzpoBKe AeHexHbIX cpeAcrB pa6orHaxy orBercrBeHHoMy 3a
BeAeHI{e KaccoBbrx onepaqufi, corrpoBoxAarorlzM ero n1arlaM u BoAr{Tenro
TpaHcrroprHofo cpeAcTBa 3anpeqaeTc.f, :

- pa3fnallarb Maprrrpyr ABl4xeHkrfl 14 pa3Mep cyMMbr AocraBnreMbrx AeHexHbrx
cpeAcrB z qenuocrefi;
- AOnycKaTb B c€UroH TpaHcnoprHofo cpeAcrBa rrocropoHHr{x nzq;
- [oceqaTb Mar€I3LIHbI, pbIHKI4 u Apyrl1le T.n. MecTa;
- BbIrroJIHtrb KaKue-lz6o nopyqeHl4-s Lr rro6rrM r4HbrM o6pa:olr orBJreKarbcs or
AocraBneHkr_rl AeHet 14 IleHHocrefi no H€BHarIeHI{ro.

4. frop flIoK frpI4EMA HAJTUqHbIX AEHEI

4.1. [IpueM H€IJII4qHIIX AeHer, B ToM qr{cJre or pa6orur4KoB Korre4xa, npoBor urefl
no npzxoAHbrM KaccoBrrM opAepaM 0310001.
4.2. llpz nonyqeHr4z npzxoAHoro KaccoBoro op.4epa 0310001
orBercrBeHnrrfr 3a BeAeHr.re KaccoBbrx onep a\uit npoBep_se r p1alrurrue

pa6oruzx
IIonIIpIc14

rJraBHoro oyxr€ulTepa u ee coorBercrBr4e nMeroqeMyc-s o6pasqy, [poBep.rrer
coorBercrBr4e cyMMbr Hzurr4rrHbrx AeHef, npocraBnenHofi qz$paMz, CyMMe
H€L|II4.IHbIX AeHer, npocraBneHuofi nponl4cbro, HaJrvrqr4e noATBepxAaroqux
AoKyMeHToB' nepeqI4cJIeHHbIX B rIpI4xoAHoM KaccoBoM opAepe 03 10001.
4'3. Pa6orHzx orBercrBenHrtfi 3a BereHr4e KaccoBbrx onepaqzfi npzHr4Maer
H€LII{qHbre AeHEf 14 troJII4 CTHbIM, IrOIIrTyr{HbrM n ep e crr eToM.

Hanz'{Hrre AeHbrLI trpkrHLrMalorc.s pa6orHzr<oM orBercrBeHHbrM 3a BeAeHr4e
KaccoBbIX ouepaqufi TaKI4M o6pasou, .rro6rr BHocr4TeJrb H€trr.rr{Hbrx reHer Mor
ua6nro4arb 3a leitctuuxllz pa6otHl4Ka orBercrBeHHoro 3a Be.qeHr4e KaccoBbrxonepaqnfr. "

4'4. llocre npl4eMa HaJII4r{HIIX AeHer pa6otrzr orBercrBeunrrfi 3a BeneH?re
KACCOBbIXr\c'vvv,'Dr^ w.LvPd'\nn ulJcpne'l' oyMMy, yKa3aHHyro B npI4xoAHoM
0310001, c cyMMofi Saxrz.recKr4 rrpr4Hrrbrx H€lJrzrrHbrx AeHer.

onepaqzfi cBepreT cyMMy, KaccoBoM opAepe

llpz coorBercrBr{Ia eHoczN4ofi cyMMbr HarurrHbrx AeHer cyMMe, yrasauuofr e
npI4xoAHoM'KaccoBoM opAepe 03i0001 , pa6oruuK orBercrseHHrrfi 3a BeneHr4e
KaccoBbIX onepaqzfr rIoAIII4cbIBaer npzxo4ntrfi xaccosrrfi op4ep 0310001,
KBkIraHIIzro K nplzxoAHoMy KaccoBoMy opAepy 0310001 u npocraBJrrer ua nefi



oTTr4CK rUTaMrIa ((o[[a'reHo)), rroATBepxAaroulefo npoBeAeHI{e KaccoBoI4

onepaIIpII4.
B noArsepxAeHr{e [ppreMa HarnrrHbrx AeHef BHOCI4TeJIIO HaIUqHbIX AeHef

BbrAaercfl KBr4raHIII4.q K IIpzxoAHoMy KaccoBoMy opAePY 0310001'

llprz necooTBeTcTBr,lr4 BHOCT,TMOfi CyUUrr HaIUqHbIX AeHef cyMMe, yKa3aHHOII

B rpr4xoAHoM KaccoBoM opAepe 0310001, pa6otruK orBercrBeHHblfi 3a BeAeHI4e

KaccoBbrx ollepaqzfi lpeAnafaeT BHOCI4TeJIIO HalI4qHbIX AeHef AoBHecTI{

HeAOCTarOqyrc cyMMy H€Urr4rrHbrx AeHef I{III4 BO3BpaUIaer I{3rII4IrrHe BHOCI',IMyTO

cyMMy HaJrl4r{Hbrx AeHer. Ecttu BHocrrreJlb HaJII4qHrIX AeHer orKa3a[c.s AoBHecrI4

HeAocTaroqyrc cyMMy HaJrr4rrHbrx AeHef, pa6oTHI4K OTBeTCTBeHHbIfi 3a BeAeHI4e

KaccoBbIX ouepaqraft Bo3BpalqaeT eMy BHocI{MyIo cyMMy HaJII4TIHrIX AeHer'

llpuxo4Hbrft Kacconrrfi opAep 0310001 pa6orHI4K orBercrBennrrfi 3a BeAeHI4e

KaccoBbIX ouepaqraft 11epeqepKnBaeT A 1lepeAaer rJIaBHoMy 6yxranrepy (utru

4uperropy) Anfl oSopnrnenr,rr npl4xoAHoro KaccoBoro opAepa 0310001 Ha

6axruqecKl4 BHocI4Myro cyMMy HaJII{IIHIIX AeHer'

4.5.
pa6o

llpraeu ocTaTKa HaIUr{HbIX AeHef, noJlyr{eHHblx IIOA OTqeT,

THr{KOM OTBeTCTBeHHbIM 3a BeAeHIIe KaccoBbIX olepa\ufi' to
npoBoAI4TCt

rrpHXoAHOMy

KaccoBoMy opAePY 03 10001

4.6. llo OKoHqaHuI4 npoBeAe;gi4fl. KaccoBbIX onepaul4fi a ocHoBaHI4?I KoHTpOJIbHoI4

JreHTbI, uZrgrofi, LI3 KOHTpOJIbHo-r<aCCOeofi Te HZKI4' IIpeAyCMOTpeHHbIX

@e4epanlHblM 3aKoHoM or 22 ]vrafl. 2003 roAa l\b 54-@3 (O npI4MeHeHI'IrI

KoHTponbHo-KaccoBofi TexHr{Kr4 npr4 ocyulecrBlre[r4vr HaJII{qHbIX AeHexHbIX

pacrreroB u (utu) pacqeroB c trclorrb3oBaHl4eM IIJIarex(HbIX Kapr) oQopunxercx

.rpr*o4"urfi r<accoerrfi opAep 0310001 na o6rqyrc cyMMy npl4Hflrblx HaJIUTIHrIX

,IIeHef.

s. IIoPqnoK BbrAArrI,r HAJrr4qHbrx AEHEI

5.i. Brtla.Ia HaJII{rIHrIX AeHeI nOA OTr{eT HA paCXOAbI' cBs3aHHbIe C

ocyuIecTBJIeHI{eM AetTeJIbHocTI4 KolleAxa' npoBoAkrTcfl' no pacXoAHbIM KaccoBbIM

opAepaM 03 10002.

Brua-{a HaII4TIHbIX AeHef AIq BbInnaT npOBOAvITCfl nO paCXOAHbIM KacCOBbIM

opAepaM 03 10002.

5'.2.pa6orHr.rK orBercrBeHHbrfi 3a BeAeHr{e KaccoBbrx ol]epaql4ft BbIAaer HarLItIHbIe

AeHbfI4 HenocpeAcTBeHHO ilOIyqaTeIIO, yKa3aHHOMy B pacxoAHoM KaccoBoM

opAepe 0310002, ilpLI rpeAb{Bne:gr4vl vM llacnopra l{nz Apyrolo AoKyMeHra'

y,qocroeepsrculefo rt4r{Hocrb B c oorBer c"tBvrtl c rp e6 oB aHVflMr4 3aKoHoAareJlbcrBa

Poccufict<ofi (De4epar\vIvr, [u6o npu npeAlr,flBlIelul4vr nonyr{aTeneM AoBepeHHocTI4 H

AOKyMeHTa, yAocToBep-srcluefo [zqHocTb.

llepe4 BbrAar{efi HaJrr4r{Hbrx AeHer paSorHuK orBercrBeHHblft 3a BeAeHI4e

KaccoBbrx oreparlufi, roryrrr4B pacxoAHblfi r<acconlrfi opAep 0310002, rpoBepter

rrarrl:q{te nOAIII4Ceft ALIpeKTOpa u rJIaBHoro 6yxranrepa V VX CoOTBeTcTBI4e

r{MeroqI4Mcq o6pa3IIaM, cooTBeTcTBI4e cyMM HaJII4TIHIIX AeHer, npocTaBneHHbIX

qz OpaMI,I, cyMMaM, rlp ocraBJIeHHbIM np onl4cblo'



flprz err4aLIe HaJI1ITIH6IX AeHer IIo pacxoAHoMy KaccoBoMy opAePY 0310002

pa6oTHI4K oTBeTcTBeHHbIfi 3a BeAeHI4e KaccoBblx onepalll{fi npoBepteT TaKXe

HaJrvrqvenoATBepxAaIoIIIHX AOKyMeHTOB' IIepeqLIcJIeHHbIX B pacxoAHOM KaCCOBOM

opAepe 031000i, u coorBeTcTBue Qaltralrau, v:vre:n:a) oTrrecTBa (ttpz Hanln:r;zra)

lonyrrare 1fl,Hu12rrIHbIX AeHer, yKa3aHHbIX B paaxoAHoM KaccoBoM opAepe 0310002'

AaHHbrM IIpeA:b,gBJlf,eMofo [onyqaTeneM AOKyMeHTa, yAocToBepqrcqelo efo

II,IT{HOCTb

5.3. IIpn BbIAaqe HaJII4IIHbIX AeHer IIo AoBepeHHocTI'I pa6oTHI4K oTBeTcTBeHHbII4 3a

BeAeHI4e KaccoBbIX o11epaqufi flpoBep-aeT cooTBeTcTBI4e Qawmttu4r417.eg.v\ oTqecTBa

(.tpru Han1[9{/|,1_) floflyqaTe IIfl. HaIII4%HbIX AeHer, yKa3aHHbIX B pacXoAHoM KaccoBoM

opo.p. 0310002, $awruluu) LTMIH:z) orr{ecrBy (npta :nanvr:ilIr) AoBepureJlf,'

yKa3aHHbIM B AOBepeHHocTI4, a TaK)Ke cooTBeTCTB A

pacxoAHoM KaccoBoM opAepe 0310002 $awrutmu, a

AOBepeHHofo nvrrJa v AaHHbIX AOKyMeHTa' yA

AaHHbIM rIpeAbqBJIeHHOfO AOBepeHHbIM JTI4UOM AOKyMeHTa'

fonepeHnocrb rrpr4rafaerc.tr K pacxoAHoMy KaccoBoMy opAepy 0310002'

B cnyvae BbrAar{z HaJrrrrIHbIX AeHef no AoBepeHHOCTI4' OsOpn',rneHHofi Ha

HecKoJrbKo Bbrfrrrar vrlrv Ha [onyqeHl,le HuuII4rrHbIX AeHef y pa3HbIX rOpzAI4rIeCKI4X

JrI4II, LIHAvIBvIAyaJIbHbIX IIpeAnpI{HI{MaTenefi' Ae;1aloTc.tr ee KSIII4I4' KOTOpbIe

3aBepflroTctr oTMeTKOfi <Kouu,s BepHa) o yKa3aHI4eM AaTbI 3aBepeHl4q KOfII',II4,

oTTlrcKoM rteqaTl4 yqpex{AeHafl. vI noAnl4cblo rnaBHoro Syxranrepa' 3aBepeHHaf,

Konr4.rr AoBepeHHocrI4 llpl4naraercq K pacxoAHoMy KaccoBoMy opAepy 0310002'

opurraHan AoBepeHHocrrr (ttp" Hanvq{vzl) XpaHI4rCq y pa6orHl',IKa

orBercrBeHHoro 3a BeAeHr.re KaccoBbrx olepaql4fi v rIpI4 rIocJIeAHefi BbIAar{e

HarrarrHbrx AeHer rlpunaraerct K pacxoAHoMy KaccoBoMy opAepy 0310002'

5.4.llpu BbIAarIe H€uII4qHbIX AeHer no pacxoAHoMy KaccoBoMy opAepy 0310002

pa6orHuK orBercrBeHHbrfi 3a BeAeHVe KaCCOBbrx olepaul4fi [OAfOTaBJII4Baer cyMMy

HaJrLrrIHbIX AeHeF, flOAnexalqyro BbIAar{e, 14 nepeAaeT pacxoAHblfi KaccoBblfi opAep

0310002 flonrraTeJrro HaJrr4rrHbix AeHef, Koropblfi yrasrrraer lonyqaeMylo cyMMy

HaJrr{rrHbIX AeHer (py6nefi - nporll4cbto, KoneeK - IIzSpaN4I4) u rloAnl4cblBaer

pacxoAHblfi Kaccoelrfi op,Uep 03 1 0002'

55. pa6orHr4K OTBerCTBeHHbrfi :a ee4eHr,re KaccoBbIX Onepalll4ft [epecql4TblBaer

noAroToBJreHHyIO K BbIAar{e cyMMy HaII4IIHbIX Aeger TaKIIM O6pasotrt, r{To6bl

ilOnyr{aTelb HaII{qHbIX AeHef MOI Ha6nrc.qaTb 3a efo AefiCTBI'1tMI4, LI BbIAaeT

ilonyrlareJllo HaJIrIr{HbIe AeHbfrr rroJIr4crHbIM, IrOrIrryr{HbIM nepecr{eroM B CyMMe,

yKa3aHHoft e pacxoAHoM KaccoBoM opAepe 0310002'

.llolyuareJlb HaJII4IIH6IX AeHeI nepecqgTblBaeT noA Ha6ruoAeHI4eM pa6oTHuKa

6TBSTCTBSHHO;O 3a BeAeHr4e KaccoBbIX OnepaIII4fi IIOJIIICTHO' no[ITyrIHo

NONYI{EHHbIE I4M HAII4IIHbIE AEHbTI4.
paSornrar orBercrBeHHbrfi 3a BeAeHr4e KaCCOBbIX Onepauuit'lcie [pI4HI4Maer or

nonyqaTell.fl HaJII4qHbIX AeHer, [peTeH3I{I4 fIO CyMMe HalIulIHbIX AeHeI' ecJlu

nolyrraTeJrb HaJrr4qHbrx AeHer He nepecquTaJl IIOA Ha6nIoAeHI4eM pa6orHur<a

OTBSTCTBSHHS;O 3a BeAeHI4e KaCCOB6IX Onepalll4fi nonyr{eHHble I4M HaJII'ItIHbIe

AeHbfI4.



llocle BbIAar{Ia HaJII{r{HbIX AeHer no pacxoAHoMy KaccoBoMy opAepy 0310002

pa6orHr4K orBercrBeHHbrfi 3a BeAeHr4e KaccoBbrx orrepallvriT'rro!.nr4cblBaer ero.

5.6. [ttt BbIAarII4 H€uII4qHbIX AeHer Ha pacxoAbl, cBfl3aHHble c ocyqecTBJIeHLIeM

Ae{TeJrbHocrlr opfaHr43arl}rr4 noA orr{eT pacxoAHblfi KaCCOBbIfi opAep 0310002

oQopunxercx cofrracHo nLrcbMeHHOMy 3aIBJIeHI4IO IIOAOTqeTHOIO IM\a,

cocraBJIeHHoMy B npol43BonbHofi Qopvre u coAepN(aIIIeMy 3anl4cb o cyMMe

HaIr4rIHbIX AeHef rr O cpoKe, Ha Koropblfi BbIAaIorcfl. lF'alrvr.{IP.ble AeHbrI4, IroArII{cb

o"ot.;il;Jffi;. 
nvqo o6sgano B cpoK, He rIpeBbIIIraIoqI4fi rpex pa6o'{ux AHefi

nocJle AHS I4CTSLIeHVI. cpoKa, Ha KOTOprrfi eHAaHbI HaJII{qHbIe AeHbfI4 IIOA OTqeT'

urv co AH.s BbrxoAa Ha pa6ory npeAb{BI{Tb TJIaBHOMy 6yxfanrepy, a npl4 efo

oTcyTcTBI,I[ -,{[peKTopy aBaHcoBblfi oT'IeT c npunaraeMblMl4 noATBepXAaIoq]IMI4

AOKyMeHTaMI4.
llponeprca aBaHcoBoro oTrIeTa TJIaBHrIM 6yxranrePoM, ero yTBepXAeHIIe

ArapeKTopoM I4 oKOHIIaTenbHbIfi pacqeT IIo aBaHcOBOMy oTr{eTy oCyuIecTBJIf,IOTcf, B

TeI{eHI,Ie 20 pa6oI{HX AHefi co AHfl NPCAOCTABICHI4-f, IIOAOTTIETHbIM NKTUOM

ABAHCOBO|O OTI{ETA I4 BCCX IIOATBCP)KAAIOqUX AOKYMEHTOB'

BbTIA-{A HAJII{qHbIX ACHCf NOA OTI{CT NPOBOALITCfl NPI4 YCNOBHI4 IIOJIHOTO

flofalrreHr4.rr rroAoTr{eTHbrM JII{rIOM 3aAOIXeHHOCTI4 nO paHee nonyrleHHofi noA oTqeT

cyMMe HaJII,IqHbIX AeHef .

flopx4or pacireroB c noAorqerHbrMr4 II{IIaMI4 yTBepx{Aaercs oTAeJIbHbIM

rrprlKa3oM AI4peKTopa.

6. fIOP,ttAOK BEAEHT4fl KACCOBOIZ KHr4rr4 0310004

6.I. [ttt rrera rrocryrraroq?rx B KaCCy HaJrrrr{HbIX AeHer rr BbIAaBaeMbIX I{3 KaCCbI'

Korre4xc BeAer KaccoByro KHI4ry 0310004.

6.2. 3arrucu B KaccoBofi KHr{re 0310004 ocyIuecrBrqlorc-f, rlo KaxAoMy

npr4xoAHoMy KaccoBoMy opAepy 0310001 (pacxo4uouy KaccoBoMy opAepy

0310002), oQoprvrneHHoMy Ha IIonyrIeHHbIe (nrt4anHrte) HarLItIHbIe A.H'ILI'

6.3. pa6orHr4K orBercrBeHHbrfi 3a BeAeHr4e KaccoBbIX Onepauufi, cnepter AaHHbIe,

coAepx{aqr4ecfl B KaccoBofi rurure 0310004, c AaHHbIMI{ KaCCOBbIX AOKyMeHTOB,

BbrBoAr4T B KaccoBofi rnure 0310004 cyMMy ocrarKa HarI4rIHbIX AeHer Ha KoHeu

pa6orrero Alj.fl. vr npocraBnrer rloAnl{cb.

3atucu B KaccoBofi KHr4re 0310004 cBepqrorct c AaHHBIMTT KaccoBbIX

AOKyMSHTOB frraBHbru 6yxranTepoM pr noAnI,IcbIBaIoTcq I4M.

Ecnrz B Ter{eHI4e pa6orrefo AHf, KaccoBble olIepa\vh He HpoBolvrrrr4cb,3arrl4cvr

B KaccoByro KHI{ry 0310004 He ocyuecrBrqlorc'r'
6.4. KoHrporrb 3a BeAeHr4eM KaccoBofi KHI4fIz 0310004 ocyqecrBrlter rnaBHblfi

6yxranrep.

6. OE E CIIBIIEHI4E TIOPflAKA B EAEHI4fl KAC C OBbIX OTIE PAIII4I'I

6.1. KolleAx o6ecne.{[naer BeAeHrre KaccoBbIX onepaUl4fr, ycraHoBJIeHHbIX

Hacrof,rlll4vr llOpx4t<oM, B TOM rlrrcJle:



- BHeceHr4e B KaccoByro KHr4ry 0310004 Bcex 3arr4ceiL, Koropble AonxHbI 6urr
cAenaHbr Ha ocHoBalyrtr rptrxoAHbrx KaccoBbIX opAepoe 0310001 I4 pacxoAHblx

KaccoBbrx opAepoB 03 10002 (uonnoe onpl4xoAoBaHve B Kaccy Harl4rrHblx ,{eHer);

- HeAorryrleHr{e HaKorrJreHlr[. B KaCCe HaIILMHbIX AeHef cBepx ycTaHoBneHHofo

JTIIMI,ITa OCTarKa HaII4qHbrX AeHef, 3a I4CKJITOT{eHUeM CJIyrraeB, KofAa AorlycKaeTcg

HaKorrJreHr4e B Kacce HaJlr4rrHbrx AeHer cBepx ycraHoBneHHoro IruMr4Ta (cu. pas4en

7 Hacroxlqero llonoxeurar);
- xpaHeHr4e sa 6ayKoBcKr4x crrerax s 6aHKax ceo6o4Hux AeHexHbIX cpeAcrB, 3a

I,ICKJIIOIICHI{CM CJIYqAEB, KO|AA AONYCKACTC.f, HAKOTIJIEHHC B KACCE HAIIIIIHbIX AEHC|

cBepx ycraHoBJreHHoro rlaMura (cnr. p as4 et 7 rracrlo-f, ulero lloloxenzx)'

7. yCTAHOBJIEHIIB JII4MI4TA OCTATKA HAJII4TIHbIX AEHEI- B
KACCE

7.2. flltx BeAeHr4q KaccoBbrx onepaqufi KoueAx ycraHaBnl4Baer MaKcvM€uIbHo

AOilyCTr4MyrO CyMMy HaIHTIHbIX AeHef, KOTOpat MOnteT xpaHllTbc-fl B KaCCe, I]OCJIe

BbrBe.rleHr{_fl B Kaccosofi rcHzre 0310004 cyMMbr ocrarKa HaJII4rrHbIX AeHer Ha KoHeII

pa6ouero AHf, (lanee Jrr,rMlrr ocrarKa HarItvHbIX 4euer) B rlopqAKe,

ycraHoBJIeHHoM rlpunoxeHl4eM 1 x 4auHon'ry lloloNeHllrc.
7.2. YupejxAeHrle o6-ggano xpaHr4Tb ua 6auxoBcKrlx cr{erax s 6aHrax HaJII4qHbIe

AeHbfII CBepX ycTaHoBJIeHHOfO B COOTBeTCTBVIV II]1I]|.{kITA OCTaTKa HaII4r{HbIX AeHef

(lanee - cno6oAHble AeHexHbIe cpe4crna).

HaxouleHue HaruqHbrx AeHer B Kacce cBepx ycTaHoBneHHoro Jru]N'{uTa

OCTATKA HAJIIIIIHbIX ACHC| AONYCKAETC-g B AHI'I BbIIIJTAT:

- sapa6oruofi nlaru;
- BbrrIJIar colluaJlbHofo xapaKTepa.

- B BbrxoAHbre, nepa6ovrae npa3AHr4qHble AHII B clyrrae BeAeHI4q KoueAxeM B 3TI4

AHI4 KaccoBbIX oflep a\uit'.
B Apyrrrx cnyqaqx HaKorrJreHr,re B Kacce HarLIr{HbIX AeHer cBepx

ycTaHoBneHHOfO IIVMVITa OCTaTKa HaJII4r{HbIX AeHef He AoIIyCKaeTC-S.

7.3. Yupe)KAeHrre vs1aer nprlKa3 o6 ycraHoBJreHHoM JIaMI,ITe ocraTKa HaIur{HbIX

AeHef Ha cooTBeTcsyrorqrafi xaleu4apurtfi roA He IIo3AHee 31 gerca6px

npeAlxecTByloqefo foAa.
B cnyqae usNaeHeur4fi B ycJroBr4flx ocyqecrBJleHAt xosqficrseHnoft

AeqreJrbHocrr4 KonleAxa, yKa3aHnufi srrure JII4MITT Mox{er nepecMarpuBarbcq.

Vlzvteneuux, BHeceHHbre B npr{Ka3 o6 ycraHoBneHprv Irv}/rvrra ocrarKa

HaILITIHIIX AeHer B Kacce, oQopulrloTcf, oTAenbHbIM [pIIKa3oM.

flpr,rra:rr o6 ycraHoBJreHnvr rrkrvrr4ra ocrarKa HaJII4qHIIX AeHer B Kacce

xpaHrrcfl n 6yxranrepvvr opraHI43aIII4I4 He MeHee 5 ler.
7.4. VnoluorvroqeHurrfi npeAcTaBr4TeJrb yr{pexAeHl4t, nagna'IaeN,Irrfi [pI4K[I3OM

AvpeKTopa, BHocI4T Hultrr4rrHbre AeHbrr4 e 6aHr, vrlrv B opraHI43aIII4o, BXoA-auIyIo B

cr4creMy 
'Eanra Poccnlz, ycraBoM r<oropoft ert npeAocTaBJIeHo IIpaBo

ocyuecTB IIe]ts.LIfl, frepeBo3Kr4 HaJrr4IIHbIX AeHef , I1IHKaQ9AI\ULI HaJII|4IIHbIX AeHef .
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8. IIHBEHTAPI,I3AUPI.fl KAC CbI

8.1. ENerBapraJrbHo, a raKxe rrpr4 cMeHe pa6orHrara orBercrBeHHoro 3a BeAeHIre

KaccoBbrx onepaqHfi e KorleAxe npoI43BoAI4Tc.q BHe3anHat peBvr3krs. Kaccbl c

noJrHbrM rroJrLrcrHbrM lepecqeroM AeHex{Hofr, uwtu'ruocrl4 14 rlpoBeprofi 4pyrr,Ix

uennocrefi. HaxoArrrlr4xcfl. B Kacce. Ocrarox 4euexuofi HarHrIHocrI4 B Kacce

cBepsercfl c AaHHbIMLr1gtera IIo KaccoBofi ruzre.
8.2. llopx4or< r4HBeHrapkrcarJprv Kaccbr perynl4pyerc.t lloloxeuraeu o6

r4HBeHTap v3ar\uv Kaccbl, yrnepN4eHHbIM AI'IpoKTopou KolleA)ca.

9. 3AKJTIOqT,ITE JIbHbIE TT O JI OXT EIJVIfl,

9.1. Bce z3MeHeHur.rr 14 AorroJrHeHr4.rr K Hacro-sqeMy noJIoxeHI4Io yrBepxAarorc-a

Ar{p eKropotrr KoueAXa.
9.2. Ecyu B pe3ynbrare lr3MeHeHu.s 4eficreyrouero 3aKoHolareJlbcrBa Poccurz

oTAeJIbHbre cTaTbI{ HacToflIIlefo IIOJIO)KeHkIfl. BCTyntT C HI4M B npOTI4BOpeqAe, OHI4

yrpaqzBaror cr4Jry, npezMyrrlecrBeHHyro cHny I,IMeror noJlo)KeHut \efictByroqefo
3aKoHo.IlareJrbcrBa Poccuz.

CocrasreHo:
frasHrnr ropI4cKoHcyJlbroM .f. Muxpror<oeofi

CouacosaHo:
fraenrrNa 6yxrarrepovr A.B. BaHXyna



llpunoNesve 1

Pac'rer
JrrrMrrra ocrarKa HaJrrIrrHbIx AeHer B Kacce yqpelnAenut (eapuurum 1)

Hauu enoB aHI4e floKa3 aren{ P ac'{erHbl e A aHHbIe

06r evr nocryrln e suit' luattutrHbrx AeHer

3a oKa3aHHbre ycnyrr B pacqerHoM nepzo4e (V)
py6. (sa IV r<naPrat20-roAa)

p*".r"brfi neprao4 G) _ pa6. an. (IV rcnaprat2}-ro[a)
flepr,ro4 BpeMeHv Me)KAy AH.rrMrr cILatilI s 6aHx naJIu'IHOft nsrpyur<ra (Nc)

3 pa6. 4u.
Jluuur Kaccbl (L : V / P x Nc)
Pyroeo4ureJlb yqpexAeHl'u
fnaeHrtfi 6yxranreP

Iu6o

( ) pv6.

Pac.rer

JrrrMr{Ta ocTarKa HaJrIrrrHbIx AeHer B Kacce yqpe?KAels.un (eapuunm 2)

Hav u eno B aHl,re rlo Ka3 arerq P acqerHbre A aHHbI e

O6reu BbrAarr HaJrr4rrHbrx AeHer (R) py6. (sa IV r<naprat20-ro4a)

Pacqeruufi nepzo4 @) (ne 6onee 92 pa6'5ux)

_pa6. rur. (IV KBaPrarI 20- roaa)

llepuo4 BpeMeHr4 Mexqy AH-f,Mr4 nonyqeHl4f, nO AeHeXHOMy rleKy e 6aHre

Harr4rrHblx AeHer (Nn) 7 pa6. I.u.
Jluruur Kaccbl (L : R / P x Nn)
Pyroeo4ureJlb YqPelKAeHut
fraeHrtfi 6yxralreP

( )pv6.
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